Host Guide
The host church should be prepared for arriving commissioners by 8:00 A.M. The meeting will start at 8:30 A.M. in the Winter (January) and Fall (September).
There will need to be a registration table at the entrance. Please have only one place to register to avoid confusion. 
The clerk of the presbytery will bring the sign up sheets. The host church often provides ID badges and pens.

The host church often provides some light refreshment for arriving commissioners: coffee, juice, pastries, fruit, for example. The host church often provides a snack table for use during the meeting (finger foods, water, mints, etc.). This is at the discretion of the host church.

There will need to be a table with a chairs at the front of the meeting room for the stated clerk.

Most churches give their main pulpit to the moderator and set up a second lectern or pulpit with microphone for committee chairmen and candidates to use. 
Some churches provide additional microphones for candidates being examined and/or for commissioners addressing the moderator during the meeting. This depends on the acoustics and the sound system of the host church. 
If acoustics or music require the use of a sound system, someone will need to have it turned on.

Our Standing Rules give the following guidance on Stated Meetings:

The place of each meeting shall be determined at previous meetings. The time of the worship service will be indicated on the proposed docket recommended by the Administration Committee. The Presbytery may approve and announce special observances, memorial services and other particular forms of worship agreeable to the word of God and unto His glory.

A worship service with a sermon and the observance of The Lord’s Supper shall precede all stated meetings. 

· The service shall include a sermon by the host pastor or an invited TE or candidate (Licenciate or Ordinate).

· The host church provides the elements for the Lord's Supper service. The host pastor can ask his own church's elders to assist in the service, or he can ask other elders who will be attending the stated meeting.

· A benevolence offering is often received – the use of offering plates provided by host church is appreciated.

· Someone will be needed to play the piano and/or organ during the worship service.
Lunch is provided by the host church. What is served for lunch is left to their discretion.

Dinner is served at the Spring (May) presbytery meeting - as the start time is scheduled for 2:00pm. What is served for dinner is left to the discretion of the church. 

